[LETTERHEAD, IF MAILED/FAXED]

[SUBJECT LINE, IF EMAILED: Invitation: Fill Out Your Census at the Library]
Dear [PUBLIC OFFICIAL NAME],
The 2020 Census begins soon. [LIBRARY NAME] is working to inform residents that full participation will ensure our community receives its fair share of billions of dollars in federal funding.

For the first time, residents have the choice to respond to the Census online. [LIBRARY NAME] offers free access to computers and the internet for residents who choose to respond online, even if they don’t have internet at home.
To raise awareness and encourage participation, we invite you to fill out your 2020 Census at the library and share on your social media. By doing so, you can inform your constituents that responding to the 2020 Census is easy, safe, and important – and that residents have the choice to respond at the library.

If you would like to fill out your Census at the library, we are happy to coordinate with your schedule in the coming weeks. Key timing opportunities include March 12-20, when the first 2020 Census mailings arrive; April 1, which is Census Day; and April 19-25, which is National Library Week. Filling out the Census only takes 10 minutes.
For more information, please contact [LIBRARY LEADER/COMMUNICATIONS STAFF] at [EMAIL AND TELEPHONE NUMBER].

Sincerely,

[LIBRARY DIRECTOR]

Sample social media post:

I just filled out my #2020Census at [LIBRARY NAME]! Check the mail for your Census form. You can respond by mail, phone, or online – including at the library! Take 10 minutes to fill it out so our community gets its fair share for the next 10 years. #CountOnLibraries

